
David & Joan 
 

I have the Address Book and Video Library on the GSM web site at http://gsmn.geosocmn.org/  

 

 
 

Click “About Us”  
Then 
Chick “Login” 

http://gsmn.geosocmn.org/


+ 

User: Board Member 
 
Password: GSM board1 



 
 

Click down arrow next “address Book” 



 

There are three methods to display and update the Address Book using the tabs 

under the dropdown Address Book. The tabs allow update/display Active, All or 

Inactive Address Book entries. 



 
 

I am using the tab “Address Book All” for my example below. 
 



 

The Address Book has six tabs to display different of a record in the address 

book.  The default tab is Mail Address when screen first displayed, where you 

need to click the other tabs display additional columns.   

Allow you change the number line displayed 



 

 
 

Email & Phone Page 



 
 

Dates Page 



 
 

Status Page 



 
 

Notes Page 



 

 
Example of Address Book Active works the same as Address Book All 
 

Misc. Page 



 

 
Example of Address Book Inactive works the same as Address Book All 
 

Note: There are only 244 entries 



 
 

Updating Address Book 

 

Note: There are only 433 entries 



 



 

Find the record to update. In this example I typed “joa” in Search 

box displaying five line items to find your name entry. 

In the Last Name column 

click the last name of the 

line you want update. 



 

Updating line item in Address Book View 

 
 



 

This  



 

Updating line item in Address Book 

 
 



 

Enter changes 



 



 

After making changes click save. 



 



 

Notification that updates process 

completed and redisplay of the 

updated record. 



 

Adding an Address Book Item 

 
 



 

Click “Add Address Book Entry” in the 

address book drop down. 



 



 

Enter all the necessary field to 

create a new GSM member to 

the GSM Address Book 



 

Click Save when completed 



 
 
 

Next is exporting address records to your PC. 

 

 

Your Export choices are Active, 

Inactive or All Address Book items. 



 

Example of Export Address Book Active. 

 
 



 

A screen is displaying the first ten lines 

in the Address Book. Go to the bottom of 

the screen.  

Click the CSV button 



 
 

Example of Export Address Book Inactive 

 



 



 

Example of Export Address Book All  
 
 



 



 
 
From: David Wilhelm <dewilhelm53@msn.com>  
Sent: Thursday, September 26, 2019 9:29 PM 
To: Joan Furlong <jfurlong12345@yahoo.com>; smith213@umn.edu 
Subject: RE: Download of active GSM e-mail addresses 

 
I downloaded successfully on Sept 18 at 13:26. Did not try since until this morning. In my case, a spreadsheet downloads but it has no data (such as the one I 
attached to original message). I attached an Address All download, which is empty, but has suspiciously large file size. 
Dave 
 
From: Joan Furlong [mailto:jfurlong12345@yahoo.com]  
Sent: Thursday, September 26, 2019 9:10 PM 
To: 'David Wilhelm' <dewilhelm53@msn.com>; smith213@umn.edu 
Subject: Re: Download of active GSM e-mail addresses 

 
Before the September 16 Spring banquet I had download the "active mail labels" (I wanted info on member expiration dates). On Tuesday I processed all the 
renews and new members that I received that night and everything was working good. The last time I would have downloaded the GSM e-mail address would 
have been when I sent it to Harvey for the GSM newsletter which would have been a month ago. 
 
Oh, now I'm getting the spinning circle on everything. 
Joanie 
 
On Thursday, September 26, 2019, 08:52:17 PM CDT, smith213@umn.edu <smith213@umn.edu> wrote:  
 
 

David and Joan 

When was the last time you had no issues when accessing the GSM e-mail address? 

Alan 

  

From: Joan Furlong <jfurlong12345@yahoo.com>  
Sent: Thursday, September 26, 2019 8:22 AM 
To: 'Alan Smith (smith213@umn.edu)' <smith213@umn.edu>; David Wilhelm <dewilhelm53@msn.com> 
Subject: Re: Download of active GSM e-mail addresses 
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Alan 

  

I have a problem also. I have been trying to make "active" members "Inactive" who membership was not renewed. When I click on the box I get the spinning wheel 
and "Loading the form" 

  

Thanks  

Joanie 

  

On Thursday, September 26, 2019, 07:49:53 AM CDT, David Wilhelm <dewilhelm53@msn.com> wrote:  

  

  

Alan & Joanie, 

When I try to download the active e-mail addresses, I get an empty spreadsheet (attached). I tried this repeatedly with the same result. I can download the full 
GSM Address Book with no problems. Can you look into this? 

  

Joanie, 

The lecture announcement I just sent when to the active e-mail addresses as of September 18. If you added or changed any since then, please send the lecture 
announcement to those persons. 

  

Thanks. 

Dave 
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