Adding and updating Treasure Report.
First login to GSM web site
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The Treasures Reports before adding new items.
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Board Documents
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Title Board Meeting Date Link to Treasures Report

Click here to access GSM Treasures Report Expense Tracking
GSM Treasures Report 08/08/19 Click here to access GSM Treasures Report Cash Balance
Click here to access GSM Treasures Report Income Tracking




PDF Treasures reports to upload to the Treasures Report library on GSM web site.
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MNERTH-CENTRAL

Member Directory ¥  Add ltem -~ Board Documenits

~ Add Field Trip
Add Board Minutes
Add Link
Add Seminar
Add News Letter
Add Video Library item
Add Board Misc Report

Add Treasures Report

Add Event Notice

-

f Treasures Report

Video Library ~

About GSM ~ Contact ~

Click the tab “Add Item”, then click tab
“Add Treasures Report”

ere to access GSM Treasures Report Expense Tracking
ere to access GSM Treasures Report Cash Balance
ere to access GSM Treasures Report Income Tracking




Create GSM Treasures Report

Title

Board Meeting Date *

Date

E.g., 2020-04-08

Link to Treasures Report
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Format - Font - Size

Click here to access GSM Treasures Report

Switch to plain text editor
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# Lines and paragraphs break automatically.
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More information about text formats



Add content

Create GSM Treasures Report

Title

Treasures Report

Board Meeting Date *

Date Enter a name of the treasures report entries in the Title field,
the date of the reports in the Board Meeting Date and the
2019-11-18 name of the individual report that will have link to the report
E.g., 2020-04-05 as a PDF. Left click the line containing the report name, then
highlight the line, then.
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Link to Treasures Report
B souwrce | ¥ IOy [@ @ (m

B I UGS %X x| I = o

Link [Ctrl=L)

Mormal - Font - | Size

Click here to access GSM Treasures Report Balances FY 2019

Click the chain link icon

body p

Switch to plain text editor

Maore information about text formats
Text format  AlFunctions v

* Lines and paragraphs break automatically.

| Save | | Preview |




The procedure to upload the treasures
report documents are demonstrated in the
next pages. If the document is already
upload use the same procedure minus
upload of the document

Link Info Advanced
Display Text
Click here to access GSM Treasures Report Balances FY 2019
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Browse Server —
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The Windows select directory and document menu windows is
opened allowing you brows to the directory of the document
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Link Info Advanced

Display Text \

Click here to access GSM Treasures Hepihﬁ{lances Fy 2019

~
The Insert File button puts the URL of the document
URL v | uploaded to the GSM web into the URL field.
Click “Target”

Link Type

Protocol URL
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Link Info Advanced
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Add content

Create GSM Treasures Report

Title
Treasures Report
Board Meeting Date *

Date
2019-11-18

E.g., 2020-04-05

Link to Treasures Report
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“Click here to access GSM Treasures Report Balance FY 2019
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Switch to plain text editor

Text format

AllFunctions v

* Lines and paragraphs break automatically.

| Save | | Preview |

More information about text formats
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WORTH-CENTRAL

Member Directory *  Add ltem ~ Board Documents ~ Video Library ~

Home ~ Events ~ Members ~ Links Outreach ~ About GSM ~ Contact ~

0 GSM Treasures Report Treasures Report has been created.

Treasures Report

Edit Track

Submitted by gsmTreasurer on Sun, 2020-04-05 22:32

Board Meeting Date:
11/18/19
Link to Treasures Report: URL applied to document.

Click here to access GSM Treasures Report Balances FY 2019 /
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Member Directory ¥  Add ltem ~

Board Documents ~

Board

Home ~ Events ~ Members

Treasure Reports
0 G5M Treasures Report Treasures

List Event Notices

Board Reports

Treasures Report

Edit Track

Submitted by gsmTreasurer on Sun, 2020-04-0

Booth Setup

Update Newsletter

Board Meeting Date:
11/18/19

Link to Treasures Report:

Click here to access G5M Treasures Report Balances FY 2019
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out GSM Contact

After the URL is applied
click “Treasure Reports”
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Member Directory ¥  Add ltem ~ Board Documents ~ Video Library ~

Home ~ Events ~ Members ~ Links Outreach ~ About GSM ~ Contact ~

Board Documents

Document uploaded to the Treasures
Report Library.

Treasures Reports

Title Board Meeting Date Link to Treasures Report

Click here to access G5M Treasures Report Balances FY 2019
Treasures Report 11/18/19

Click here to access GSM Treasures Report Expense Tracking
GSM Treasures Report 08/08/19 Click here to access G5M Treasures Report Cash Balance
Click here to access GSM Treasures Report Income Tracking




