Direction on adding a GSM newsletter.
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Create two directory on your PC. Call them Image and PDF.
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[image: ]Right click on the attach PDF , then click “Save As”

[image: ]Save to your PDF directory.



[image: ][image: ][image: ]Double click or Right Mouse click then click “Open” or “Open with Adobe Acrobat Reader” to open Adobe Reader
Move mouse down to bottom of the newsletter page until menus is displayed.

[image: ]Click 75%

[image: ]Open “Windows Snipping Tool” to capture the Newsletter first page teaser image, follow direction at link if you never used the Snipping Tool.
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[image: ]Snipped Newsletter image.  Click “File”

[image: ]Click “Save As”

[image: ]Go to your Image directory,  enter File Name, then click Save.
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[image: ]Logon the GSM web, then mouse over “Add Item”, then click “Add Newsletter” 



[image: ]Enter name of the newsletter in two location one under the Title and one under Download Newsletter, then click image icon.

[image: ]Click Browse Server 

[image: ][image: ]Click News Letter
Click Image



[image: ]Click Upload

[image: ]Click Choosen File

[image: ]Use the Windows directory Menu to move to the directory where your new Newsletter image is saved in.  Click on desired image to place in the File Name text box.

[image: ][image: ][image: ]Image name moved to text box.  Click Upload.
File Upload click “X”
Click News Letter

[image: ]Click PDF

[image: ][image: ][image: ][image: ][image: ]If this message is displayed.  Click “OK”, then click “Upload”
Click “Choose File”, using the windows directory menu move to your PDF directory,  then click on the PDF newsletter document to upload moving name to the “File Name” text box, then click “Open”.
Click upload.
PDF newsletter uploaded, then click “X”
Click “Cancel”

[image: ]Highlight newsletter name then click link icon(Change Link image).

[image: ]Click “Brows Server”

[image: ]Click “News Letter”

[image: ][image: ][image: ][image: ][image: ]Click on PDF
Click on document to link to,  then click “Insert File”
URL of PDF document that will open when click.  Click on “Target”. 
Target menu is displayed click “New Window(_blank).
Link setup.
Click under “Normal” , then click image icon

[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]Click “Browse Server”
Click on the new Newsletter, then click “Insert File”
Enter newsletter name in the “Alternative Text”,  then click “OK”
Image inserted to “First Page field.
Click on date field
Use the calendar to select the first day of the month the Newsletter occurs in. 
Year month displayed 
Newsletter created.
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The strange year called 2020 continses. T hope all of you remain healthy and acive.
s you were informed by e-mail a few weeks ago, al of ous fll lectures will be on-line.
Svebinacs, notin person. The GSM Board had a special meeting July 9 to discuss that
and selated issues. You can find the minwtes on ous website.

I the “GSM Fall Webinae” artcle in this issue are specifics sbout these webinass and
how you will connect. The fal lecture schedule i included to0, and it s also posted on
ou website, In spite of uncertainties, Program Chai Steve Erickson has put together a
‘compelling, varied program, although a few holes remain. If you have an idea for a
lecture,or know of a possible presenter, contact Steve with the information, or submit
itusing the “contact us” form o our website, Steve always appreciates new leads.

No lve lectures also means no Fall Banquet at U Garden Restauran, one of our
cherished radifions. This banquet has included ovir Annwial Meefing, with election of
new GSM Board members. This year, we willconduct that election by e-mail; active.
‘GSM memibers willreceive the siate of candidates and voting instrictions in
‘September. We mis elect at east two nesw members fo ot Board of Directors for 2021
2022, These openings occur as two current Board members, Deborah Naffziger and
‘myself, have served the maximum of 4 consecutive years. (Our bylaws include this
provision so we periodically get fresh perspectives from nevw members on the Board.)
You can find ous bylaws and the duties of Board members on ous website, I vou think

B sporror A

Adobe Export POF

onvert POF Files to Word

or ExcelOnie

Select POF File

20203 Gsmt 2020 X

Microsoft Word (-doc)

Oocument Language:
nglish (US) Change

5 cavror
B Cresiepor v

& Comment

B CompressPOF

Create, cdit and sign POF
foms 8 agreements




image8.png
w ® 8 Q @ w0 | B 2 & D =R

August 2020 Volume 74, No. 3

Promoing public et end alcationl pport in e gelgicl sinces

B eporeor A

Adobe ExportPOF @

convert 7o
or fcel e

ICAL SOCIETY

20203 Gsmt 2020981 X

s to Word

Microsoft Word (-docd

. Document Language:
englh (US) Change
2%
so% - =
From the Pesdents Desl 7% » GEEEED
Volunteer | The strange year called 2020 o 1o hithy and active.
miti As you were informed by e 125% rures will be orline.
OPPOTIUNILies; |\ qtinars, notin person. The C = 9o discuss that . o
Seld trips, | and rlated isues. You can i L=
In the “GSM Fall Webinar” ax BT ce webinass and
lectures, and | how you will connect. The fall a00% itis also posted on B creaePor v
e eroi oz website In spite of uncert has put together 3
ublic service, o . put toget
L4 compelling, varied program 4 800% we an idea for 2 B Comment
Since 1038 | lechure, or know of 1 possile —— femation, or submit
it using the “contact us” form s new leads. X
Nolive lectusesslsomeansng  2400% e of o ER Combine Fils
cherihed traditions. This band p— “ith slection of
new GSM Board members. Th loy e-mail;actve B Compress POF
‘GSM members will recerve the e00% ctons i
‘September. We must elect 3tk £ Directors or 2021 9
2022 These opemingeoccur . AcuelSue b Natfziger and
‘mysel, have served the maxin v include this Ceste it snd san POF
provision so we periodicllyg 2007 fo Page Level becs on the Board.) s
You can find our bylaws 3nd € 5y ebsite. 1f you thisk

S





image9.png
& Snipping Tool

71 Unel o T

E YT





image10.png
- X

% Snipping Tool
G@New [EIMode v (2 Dely v I Cancel L) Options
Select the snip mode using the Mode button or click the New )
button.

@ Snipping Tool is moving ~

In a future update, Snipping Tool will be moving to a new
home. Try improved features and snip ike usual with Snip
8 Sketch (or ry the shortcut

Windows logo key + Shift 5.





image11.png
August 2020

Volume 74, No. 3

Volunteer
opportunities,
fleld trips,
Lectures, and
public service,
since 1938

‘From the President’s Desk...

‘The strange year called 2020 continuies. T hope all of you remain healthy and active.
As you were informed by e-mail a few weeks ago, al of our fal lectures swill be on-line
‘webinars, not in person. The GSM Board had a special meeting July 9 to discuss that
and related issues. You can find the minutes on our website.
In the “GSM Fall Webinar” article in this issue are specifics about these webinars and
how you will connect. The fal lecture schedule is included too, and it s also posted on
‘our website. In spite of uncertainties, Program Chair Steve Erickson has put together a
‘compelling, varied program, although a few holes remain. If you have an idea for a
lecture, or know of a possible presenter, contact Steve with the information, or submit
$tusing the “contact us” form on ou website. Steve always appreciates new leads.
Nolive lectures also means no Fall Banquet at U Garden Restaurant, one of our
‘herished traditions. This banquet has included our Annual Meeting, with election of
‘new GSM Board members. This year, we will conduct that election by e-mall active
‘GSM members willreceive the slate of candidates and voting instructions in
‘September. We must elect at least fwo new members to our Board of Directors for 2021
2022, These openings oceur as two current Board members, Deborah Naffziger and
‘myself, have served the maximum of 4 consecutive years. (Our bylaws include this
‘provision so we periodically get fresh perspectives from new members on the Board)
You can find our bylaws and the duties of Board members on our website. If you think
‘Board membership is a way you could give back to GSM, please contact me at

sscom, preferably by September 1. (By the way, as | write this, U

dewihelmS3emsn.com,

‘Garden has posted that they plan to re-open on August 3, in casé you might want fo
dine there)

‘September s the start of our new fiscal year, and many of your confinuing
‘memberships are up for renesval. Instructions for renewing are in this issue. Your
‘membership fees keep GSM going fiscally; without that support we could not fund the
fine speakers who share their research and experiences with us each year.

A few of us continue to meet socially via Zoom at 7 PM, Mondays. If you might ike to.
joina session, drop me an e-mail, and 'l send you a link and instructions. We've had
lots of fun meeting this way and swould ike to see more members there.
‘Unfortunately, COVID-19 has eliminated GSM field trip opportunities so far this
‘summer_ However, Kate Clover plans tolead a driving/hiking trip this September to
‘explore Platteville limestone in the Twin Cifies. See her articlein this issue. Thank you,
Katel
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